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Right to Work Policy 
For 

Wallace Groundworks Ltd 
 

Modern slavery is a crime and a violation of an individual’s fundamental human rights. It takes various 
forms, such as slavery, servitude, forced or compulsory labour and human trafficking, all of which 
have a common deprivation of a person’s liberty by another to exploit them for personal or 
commercial gain.  
 
Wallace Groundworks Ltd have a zero-tolerance approach to modern slavery and we are committed 
to act ethically and within our business dealings and relationships, and to implement and enforce 
effective systems and controls to ensure modern slavery is not taking place anywhere in our 
business. We expect the same high standards from our supply chain. 
 
This policy applies to potential employees, full and part time employees, as well as temporary 
personnel and contractors who work on our behalf. 
 
The Director has overall responsibility for ensuring this policy complies with legal and ethical 
obligations. 
 
Management is responsible for ensuring those reporting to them understand and comply with the 
requirements of this policy, regular briefings will be carried out. 
 
We operate several internal procedures to ensure we are conducting the business in an ethical and 
transparent manner. These include: 
 

• Awareness training will be given to employees so they can recognise the signs of modern 
slavery, what to do if they suspect modern slavery and human trafficking. 

• We operate a whistle blowing policy, so employees and those who work on our behalf know 
that they can raise concerns about how colleagues are being treated, or practices within our 
business or supply chain, without fear of reprisal.  

• We operate a robust recruitment policy which includes checking the documents outlined in 
Home Office Guidance – “Comprehensive Guidance for Employers on Preventing Illegal 
Working” prior to anyone commencing employment within the organisation whether 
permanent or temporary. Checks will either be undertaken manually, or via an IDSP or 
conducted online. Annual document checks will also be conducted with all current employees. 
The documentation used to verify the right to work is identified in Appendix 1 of this policy. A 
record of all documents checked will be held in a secure location along with details of the 
date/time of the check, who the documents have been checked by and the date the 
documents are to be rechecked.  

• As part of our recruitment policy, the job application form will require applicants to state their 
nationality, advice if they are classed as a foreign worker and if they are subject to 
immigration control as outlined in the Immigration, Asylum & Nationality Act 2006. Successful 
applicants will be issued with an offer letter; the letter will state that the offer is subject to the 
applicant providing the necessary documentation for checking and must pass the checking 
process. Foreign workers will be required to provide the supporting evidence to prove that 
have been granted the right leave to enter/remain within the United Kingdom. Applicants who 
cannot provide up to date valid evidence will not be offered employment. The recruiter must 
ensure all necessary steps are taken to ensure there is no grounds for discrimination in 
relation to the Equality Act 2010 (relating to race) as outlined in Section 23 of the Immigration, 
Asylum and Nationality Act 2006.  

• The person nominated to undertake the checks will receive training on what documents need 
to be checked to verify the right to work thus ensuing Wallace Groundworks Ltd remains 



  
   

Completed by: Templicity Ltd T/A Temple Safety  Date Completed: April 2026 
   Review Date: April 2027 

compliant with the Home Office guidance “Comprehensive Guidance for Employers on 
Preventing Illegal Working’/legislation requirements. 

• Our supply chain (contractors, agency companies, self-employed etc) is required to complete 
a self-certification questionnaire prior to appointment. The supply chain will be required to 
complete the questionnaire on an annual basis and provide the supporting evidence 
requested.  

• Annual spot checks will be undertaken with the supply chain. Spot checks will involve 
identifying individuals working on our premises (contractors, self-employed, agency 
companies etc), and requesting evidence of the checks undertaken on those individuals 
(within the parameters of Data Protection Act).  

• Our systems and procedures will be audited internally on an annual basis to ensure 
compliance with our policies/procedures and current legislation requirements. 

Documents used to verify right to work are retained for at least 2 years after the individual has left our 
employment, and documents provided by our supply chain will also be held for 2 years. All documents 
will be held in a secure location and disposed of in line with our Data Protection Policy.  
 
Wallace Groundworks Ltd are aware that we will incur a penalty and commit an offence where we 
employ an adult (section 25) that is subject to immigration control as outlined in the Immigration, 
Asylum and Nationality Act 2006 (section 15 & 21). All the above-mentioned steps will be taken to 
ensure we do not employ an adult subject to immigration control were: 

• They have not been granted leave to enter or remain in the United Kingdom, or 
• Their leave to enter or remain in the United Kingdom –  

o Is invalid. 
o Has ceased to have effect (whether by reason of curtailment, revocation, 

cancellation, passage of time or otherwise), or 
o Is subject to a condition from prevent them from accepting the employment.  

We will adhere to the requirements outlined in section 24 of the Act in relation to where a person at 
large within the United Kingdom by virtue of immigration bail.  
 
We are committed to complying with all relevant legislation, including Sections 15 to 25 of the 
Immigration, Asylum & Nationality Act 2006 and the Home Office Guidance Comprehensive Guidance 
for Employers on preventing illegal working. We will regularly review and update our procedures to 
ensure ongoing compliance. 
 
Wallace Groundworks Ltd are aware of the importance of complying with the prescribed requirements 
of the Act in relation to employment as we know by demonstrating compliance, we will be excused 
from paying the penalty.  Where we cannot demonstrate compliance, we will pay and adhere to the 
requirements outlined in the penalty notices, and any payments made will be in accordance with 
section 18 of the Act. Any objections to the penalty notices will be in compliance with section 16 of the 
Act; and any appeals made will be in compliance with section 17 of the Act. 
 
Wallace Groundworks Ltd are fully aware that if found guilty of an offence, the person found guilty of 
the offence may be imprisoned for a term not exceeding 5 years, or be fined or subject to both 
Section 21& 22 of the Act.  
 
Wallace Groundworks Ltd will regularly check the government website legislation.gov.uk to ensure 
there has been no changes to the Act.   
 
The person with overall responsibility for implementing this Policy is:  Peter Wallace 
 
 
 
Signature: …………………………………………………… 
Peter Wallace - Director 
Date:  April 2026 
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Appendix 1 
 
The Government website will be checked annually to ensure there are no changes to the Right 
to Work Checklist.  
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